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(1) Report Description

An orientation course for non teaching staff of Guru Nanak College was delivered by the
resource person Dr.V. Srimathi, Associate Professor of Mathematics, (Shift - I1),Dean —
Admin(Sciences),Guru Nanak College (Autonomous), Velachery, Chennai-42. Non -
teaching staffs of Guru Nanak College around 37 members have participated
enthusiastically and the event went on successfully. The resource person elaborately

explained about the Time management and problem solving techniques to our participants

(2) Report

%+ Work time management chart was clearly explained.

% Time management tips gave new views to the participants.

“ Rectifing ideas of the distribution of time wasted during a typical work day was
elaborately discussed.

%+ The problem solving strategies of 4 different levels was explained.

%+ The five primary steps in problem solving techniques was discussed in detail.



(3) Invitation Copy




(4) Certificate Copy

GURU NANAK COLLEGE(AUTONOMOUS)
Re-accredited at “A” Grade by NAAC
Affiliated to University of Madras
Guru Nanak Salai,Velachery,Chennai-600042

SCHOOL OF SCIENCES

Department of Mathematics(Shift - 11) under the aegis of the Office of the Dean -Academics as part of
AN ORIENTATION COURSE FOR NON TEACHING STAFF OF
GURU NANAK COLLEGE(AUTONOMOUS)

CERTIFICATE OF PARTICIPATION
This is to certify that

{{FULL NAME}}
of

{{OTHER IDENTIFIER}}

has participated in theTime Management & Problems Solving Techniques
organized by the Department of Mathematics(Shift Il),
Guru Nanak College (Autonomous), Chennai on 5t Aug 2020.

@ W,

Dr. M. G. Ragunathan Mr. Manjit Singh Nayar
Principal General Secretary & Correspondent
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'””” Where to start?
1. Set Goals!

Make your goals specific and
concrete. Don't be vague,
Set both long-term goals and
short-term ones to support
them,

Set a deadline for your goals,

Integrate your goals;
professional, personal and
career,

' Realize that goals change, but
know which goals to stick to!
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B DO

Make a
- To-Do List!




